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1. OBIIME ITIOJIOXKEHUWSI

L Hacrosimee [Tonoxenne 06 06paboTke MEPCOHATBHBIX JaHHBIX paboTHUKOB OOIaCTHOTO
rOCYapCTBEHHOTO OHOJUKETHOrO MPOPECCHOHATBHOrO 00pa3soBATENBHOTO  YUPEKACHUS «ToMmckuit
TeXHHKYM CONHMAIbHBIX TEXHONOTHH», (Hanmee - [onoxeHue) pernaMeHTHPYET MOPALOK 06paboTku
TIEPCOHAIBHBIX JaHHBIX PaOOTHHKOB, 0OCCICUCHUE 3alMThHI NIPaB U cB0601 paboTHHKOB OOGIACTHOTO
rOCYZapCTBEHHOTO GIODKETHOTO TPO(ECCHOHATBHOrO 00Pa30BATENBHOTO  YIPSKACHHS «Tomcknit
TEXHHUKYM COLMATBHBIX TEXHOJIOTHI» (nanee - YIpesxaeHue) Ipu 00paboTKe X MEPCOHAIBHBIX NAHHBIX,
a TaK)Ke YCTAHOBJIEHWE OTBETCTBEHHOCTH MOJDKHOCTHBIX JIHI[, WMEIOMIMX NOCTYN K MEPCOHATBHBIM
J@HHBIM PabOTHHKOB YUPEXKIEHNUS, 38 HEBBITOTHEHNE TPEOOBaHUH HOPM, PETYITHPYIOIIIX 00paboTky 1
3aIMTy TIEPCOHAIBHBIX JaHHBIX.

1.2. Hacrosimee [Tonoxenne paspaborano B coorserctBuu ¢ KoncTutymmedl PoccuiickoH
®enepanmn, Tpymoem KomekcoM Poccmitckolt @enepanwn, ['paKnaHCKUM KOIEKCOM Poccuiickoi
®enepamuu, ®enepanbHbM 3aKoHOM «O6 MHbOpMaWK, HHPOPMAIMOHHBIX TEXHOJIOTHAX 1 O 3allliTe
uH(popMammny, DeneparbHbIM 3ak0oHOM «O TIEPCOHATBHBIX NaHHBIXY, IIpaBuiamu BHYTPCHHETO
TPYZOBOTO pacropsaKa ¥ UpesKIeHHs.

1. I[Topsnok BBOJA B AeHCTBUE M M3MEHEHUs! [[0T0XKEHNUS:

1.3.1. Hacrosmee IlonoxeHue BCTYNMaeT B CHIy C MOMEHTa €ro YTBEPKACHHUS TUPEKTOPOM
VupexeHus u AeficTByeT 6ecCcpoyHO, 10 3aMeHBI ero HOBBM [onoxeHueM.

1.3.2. Bce nomonHeHus ¥ (WIK) W3MEHEHHUs B HacTosee [1010KeHIE 3aKPEIIIAIOTCS IPUKA30M
JUPEKTOpa Y UPEKICHUS.

1.4. Bee paGOTHUKY YUPEKIEHHs JOJDKHEI OBITh 03HAKOMIICHBI C HACTOSAIIMM [Tonoxenuem
TIOJ1 POCITUCE.
1.5. PexuM KOH(DUICHIHATEHOCTH IEPCOHANBHBIX [aHHBIX CHUMAeTCAd B CIlydasx WHX

00€e3MHYMBAHUS U 10 UCTEUEHUH CPOKaA XPaHCHUs COTIaCHO HOMCHKJIATYpe OCII.

2. OCHOBHBIE ITIOHATHS U COCTAB ITIEPCOHAJIBHBIX IAHHBIX
PABOTHHUKOB

2.1. JIna ueneit HacTosiero [To0xKeHns HCTIONB3YIOTCSI CIICAYIOIHME OCHOBHBIC MOHATHS:!

2.1.1. IlepcomanpHble _maHHBle paboTHWKa: Jrobas wHOpMamms, OTHOCSIAsCS K
OTIpeIeTEHHOMY MITH OTIpeIeIIIeMOMY Ha OCHOBAHHHU TaKoH MH(pOpMaIiu pabOTHHKY, B TOM UYHCIIE €TO
daMmHs, MM, OTYECTBO, TOX, MECAI, JaTa ¥ MECTO DOXICHHUS, aJPeC, CEMEHHOE, COUMAIBHOC,
MMYIIECTBEHHOE TOJIOXKEHHE, 00pa3oBaHue, Mpodeccus, T0XOABL, Apyras uHpopmanus, HeoOxoaumas
paboTOmaTENO B CBSA3H C TPYIOBBLIMH OTHOIICHUSMH.

2.1.2. 0O6paboTka NEpPCOHANLHBIX JaHHBIX: cOOp, CHCTEMAaTH3allks, HAKOIJICHHUE, XPaHCHHE,
yrouHeHHe (0GHOBIEHUE, W3MEHEHNE), HCIONB30BAHNE, PACTIPOCTPAHCHHE (B TOM HHCIE nepenaya),
o6e3MUnBaHie, 6JTOKIPOBAHNE, YHHITOKEHAE IEPCOHANBHEIX TaHHBIX PAOOTHHKOB Y UPEKICHHUS.

2.1.3. KoHOUICHIMAILHOCTh [EPCOHANBHBIX _JIAHHBIX: O0s3aTENbHOE MUl  COOJIONCHUS
HA3HAYEHHOTO OTBETCTBEHHOIO JIMIlA, MOJIYYMBIIETO NOCTYIl K IMEPCOHAIBHBIM [aHHBIM pabOTHHUKOB,
TpeboBaHHEe He IOIYCKaTh HX pPaclpOCTpaHCHUS 6e3 cornacuss paOOTHUKA MM MHOTO 3aKOHHOTO
OCHOBAHHS.

2.1.4. PacrpocTpaHEHHE IEPCOHANBHBIX JIAHHBIX: [EHCTBUS, HAMpaBICHHBIC Ha TEpenady
TIepCOHATBHBIX JAHHBIX PAOOTHHKOB OMPEENICHHOMY KPYTY JIULL (Tepefada NepCOHaTbHBIX JTAHHBIX ) WA
Ha O3HAKOMJIEHHE C TEpPCOHATbHBIMUA JaHHBIMA HEOTPAHMYEHHOrO Kpyra JIMI, B TOM YHCIIC
0GHAPOIOBAHNE MEPCOHATBHBIX JAHHBIX PaOOTHIKOB B CPENCTBAX MACCOBOH HH(MOPMALIMH, PAa3MEIICHAE
B MH(POPMAIMOHHO- TEICKOMMYHHKAIIMOHHBIX CETAX WM MPEOCTaBICHHE IOCTyIa K IEPCOHAIBHBIM
JTaHHBIM PaOOTHUKOB KaKMM-THOO0 HHBIM CIIOCOOOM.

2 L5 Mcnonp30BaHie TEPCOHANBHBIX JaHHBIX: NEHUCTBUS (OIEpalmuy) ¢ TMEPCOHATBHBIMU
JAHHBIMH, COBEPLIAEMBIE JOJDKHOCTHBIM JIMIIOM B LENAX TPUHSITHS PEIICHUH MM COBEPIICHHUS MHBIX




JEHCTBHUIA, TIOPOXKNAIOIIMX FOPUIMIECKHE MOCIIEACTBHS B OTHOLICHHH PaOOTHHKOB YUPEXICHUS JTHOO
MHBEIM 00pa30M 3aTpardBalOIIMX UX MpaBa ¥ CBOOOIBI MM IIpaBa U CBOOOIBI IPYTHX JIULI.

2.1.6, BriokupoBaHME  IIEpCOHANBHBIX _ JAHHBIX: BpEMEHHOE  IpekpameHnue  cOopa,
CHCTEMAaTH3aIMH, HaKOIIEHH!s], HCTIOIb30BAHMS, PACTIPOCTPAHEHUS IEPCOHATBHBIX JaHHBIX PAOOTHHKOB,
B TOM YHCJIE UX TIEpelayn.

217, YHHUUTOXEHNE NMEPCOHAIBHBIX IAHHBIX: JACHCTBHS, B PE3yIbTaTe KOTOPHIX HEBO3MOXHO
BOCCTAHOBHUTH COJEPIKAHHME IMEPCOHATBHBIX MAHHBIX B HMHOOPMALMOHHOM CHCTEME MEPCOHANBHBIX
JaHHBIX pabOTHUKOB WM B pe3yibTaTe KOTOPHIX YHHUYTOXKAKOTCS MaTepUaIbHBIC HOCHTENIH
MEPCOHANBHBIX JTAHHBIX PAOOTHUKOB.

2.1 8. OGe3MYKBaHNE TEPCOHANBHBIX JAHHBIX: JICHCTBUS, B PE3YIBTaTe KOTOPBIX HEBO3MOXKHO
ONpENENHUTh TPHHAIICKHOCTH MEPCOHATBHBIX JaHHBIX KOHKPETHOMY PaOOTHHKY.
2.19. OOILIeIOCTYHBIE  NEPCOHANBHBIE  JAHHBIC:  NE€PCOHANIbHBIE  JaHHBIC,  JOCTYII

HEOTPaHHUEHHOTO Kpyra JIHIl K KOTOPBIM IIPENOCTaBIIEH C COIacus paOOTHHKA WM Ha KOTOpBIC B
COOTBETCTBHH ¢ ()eNEepaNbHBIMH 3aKOHAMH HE paclpoCTpaHSeTCss TpeOOBaHME COOIONCHUS
KOH(UICHITHATIEHOCTH.

2.1.10. Undopmanms: cBemneHuss (COOOUIEHMS, [aHHBIE) HE3aBUCHMO OT (OpPMBI KX
PEICTaBIICHHUSI.

2.1.11.  JJoxyMeHTHpoBaHHas HWHGpopMauus: 3adUKCUpPOBaHHAs Ha MaTepHaIbHOM HOCHUTEIE
nyTéM JTOKYMEHTHPOBaHUS HWHGOpMAIMs C pPEKBHU3UTAMH, MO3BOJSIONIMMHA ONPEICTHTh TaKyIO
HHQOPMAITHIO WK €€ MaTepUaTbHBIH HOCUTEb.

2l B cocTaB MepCOHANBHBIX HaHHBIX DPAOOTHHUKOB YUPEXKACHUS BXOIAT JTOKYMEHTEHI,
comepxamme HWHGOPMAIMIO O TACTOPTHBIX MOAaHHBIX, 00pa3OBaHWM, OTHOLIEHWH K BOMHCKOH
00SI3aHHOCTH, CEMEHHOM TOJIOXKEHIH, MECTE XKUTEIbCTBA, COCTOSHUH 30POBbs, a TAKXKE O MPEABLTY IIHX
MecTax uX paboTBHI.

2.3. B cocTaB mepcOHATBHBIX JaHHBIX PAaOOTHHKOB YUPEXKAECHUS BXOIUT TaK XK€ KOMIIJIEKC
JIOKYMEHTOB, COMPOBOXKIAIOMIMA Mpouecc OGOPMIICHHS TPYIOBBIX OTHOLIEHWH pabOTHHKa B
VYupexaeHus pu ero NMpuéMe, EPEBOJAE U YBOIbHEHUH.

2.4. Wudopmanus, mpencrapisemMas paOOTHHKOM TIpM TOCTYIJICHHM Ha paboTy B
VupexneHue, N0/DKHA UMETh NOKYMEHTaIbHYIO ¢Gopmy. IIpn 3aximodeHuu TpyZaOBOTO OOroBopa B
COOTBETCTBUMM CO ¢T.65 Tpymosoro komexca Poccuiickoit @eneparnuu Um0, MOCTyNaromee Ha pabory,
peabsBIsIeT paboToaaTeIO:

24.1. [TacriopT uiv WHOH JOKYMEHT, YAOCTOBEPSIOINN TUYHOCTD.

24.2. TpymoByr KHIXKY, 32 UCKITIOUEHHEM CIy4aeB, KOTJa TPyXOBOH NOrOBOD 3aKIIIOYAETCs
BIIEPBBIE MJIM PabOTHHK TTOCTYTAET Ha pabOTy Ha YCIOBHUSIX COBMECTUTEIBCTBA, JINOO TPYAOBAs KHMXKA
y pabOTHHMKA OTCYTCTBYET B CBSI3U C €€ yTPATOH MM IO APYTMM IIPUYMHAM.

24.3. CTtpaxoBoe CBUIETEIBCTBO FOCYIapCTBEHHOIO IIEHCHOHHOT'O CTPaXOBaHHU.

2.4.4. JIOKYMEHTBI BOMHCKOTO yu&Ta: IUIsi BOGHHOOOSI3aHHBIX W JIUI], ITOAJIEXAIIUX BOMHCKOMY
yu€Ty.

245. JlokyMeHT 00 00pa3zoBaHNH, O KBATH(UKAIUY WIA HAIMYAN CIICLUANBHEIX 3HAHUHA: [IpH
MOCTYIUICHUH Ha padoTy, TPeOYIOIIyIO CIICIUATbHBIX 3HAHUH UM CIEIMAIbHOM MOATOTOBKH.

2:5 [Tpu odopmieHnr paboTHHKA B YUpEXKICHHUE, CIEIUAIUCTOM II0 KaapaM 3allOTHSETCS

yuuduiuposannas popma T-2 «Jlmunas xaprouka paGOTHHKa», B KOTOPOH OTPAXKAOTCA CIICHYIOLINE
aHKETHBIC ¥ OMorpadudecKre JaHHbIe pabOTHHKA:

o o6mmwme cBenenus (®.M.O. paboruuka, UHH, CHWJIC, nata poXOocHHs, MECTO DOXICHHSA,
TPaXkIaHCTBO, 00pasoBaHue, mpodeccus, CTax paboThl, COCTOSHIE B OpaKe, MacIOPTHEIE JaHHBIE);

* CBEICHMSI O BOMHCKOTO YUETe;

* JaHHBIE O MpUEME Ha padoTy.

B nampHei#meM B TMUHYIO KapTOUKY BHOCSATCS:



«  CBeJEHWs O MepeBojax Ha APYyryro padoTy;

e cBeleHUS 00 aTTECTAllMH,

CBeJIEHWS O NMOBBIIEHUN KBATH(UKALWH;

« CBeIeHUS O MPO(PECCHOHANBHON MEPETIOArOTOBKE;

«  CcBeleHHs O Harpaaax (IOOMPEHHUSX), MOUETHBIX 3BAHUAX;

e cBeneHus 00 OTIYCKaX;

e CBEIEHMS O COLMATBHBIX TAPAHTHSIX;

CBEICHMS O MECTE KUTENbCTBA M KOHTAKTHBIX TelleOHaX.

2.6. CHemMalicToM MO Kajpam CO3NAOTCS W XPaHATCS CICAYIOMME IPYIIIIBI JIOKYMEHTOB,
collepKaIue JaHHbIe 0 pabOTHUKAX B GAMHUYHOM MM CBOHOM BUAC:

¢ JIOKyMEHTBI, COIEpXKAIlKe MEPCOHANbHBIC NaHHBIC paGOTHUKOB (KOMIUIEKTHI JOKYMEHTOB,
COMPOBOKIAKOIIKE TTpoece OGOPMIEHHS TPYIOBBIX OTHOLICHUH TIpu mpuéMe Ha paboTy, NEPEBOLE,
YBOJNBHEHHUH; KOMIUIEKC MaTEPHAJOB M0 aHKETHPOBAHUIO, TCCTUPOBAHHIO; JOKYMEHTOB II0 TPOBECICHHIO
coGecenoBanMi ¢ KaHIMIATOM Ha TOJDKHOCTB; TIOUIMHHUKY M KOTHMH IIPUKa30B MO JITIHOMY COCTaBy;
JIAGHBIE 7€Na ¥ TPYHAOBBIE KHIKKH PaOOTHHIKOB; [Ie71d, CONEPKaIlie OCHOBAHMS K IPHKasaM 10 JINYHOMY
COCTaBy;, IeNia, COJAEpXalue MaTepHabl aTTeCTallH paGOTHUKOB; MaTEepHaTbl  CILy)KEOHBIX
paccieIoBaHui; CpaBOvHO- pHQOPMAILMOHHBIH OaHK NaHHBIX MO MEPCOHATY (KapTOTEKH, JKypHAIBI);
MOTHHHAKA ¥ KONMM OTYETHBIX, AHAIMTHYECKUX M CIPABOYHBIX MAaTCpHAJIOB, TiepeaBacMBIX
PYKOBOJICTBY ~YUpEKIEHHS, PYKOBOAUTENSM CTPYKTYPHBIX TMOJpAa3IC/ICHNH; KOMUHM  OTHETOB,
HATPABJIAEMBIX B TOCYJApCTBEHHBIC OPraHbl CTATUCTHKH, HAJOTOBBIC WHCIIEKIIMH, BBIIECTOSIINC
OpraHBI yTPABICHMS I APYTHE YUPEXKIACHU).

* JOKYMEHTAalWsi [0 OPTaHW3alMu pabOTBI CTPYKTYPHBIX noapazneneHull (IMONoXeHus O
CTPYKTYPHBIX MOAPA3JENEHHUSX, JODKHOCTHBIC HHCTPYKIIHH pabOTHHKOB, TPHKA3BI, PACTIOPIKCHHUS,
yKa3aHus PyKOBOLCTBA Y UPEKICHNS); IOKYMEHTBI I10 TIIAHHPOBAHHIO, y4&Ty, aHATU3Y B OTYETHOCTHU B
4acTH pabOThI C IEPCOHATIOM Y YPEXKICHHUS.

3. CBOP, OBPABOTKA ¥ 3AIIUTA IIEPCOHAJIbHBIX JAHHBIX
PABOTHHUKOB

3.1. [TopsiIOK MOTyHEHUs! TEPCOHAIBHBIX TaHHBIX:

. 0 Bce mepcoHANBHEIE TaHHBIE PAGOTHHIKA YUPEKACHAS CIIEMYET NOTYdaTh y HEro Camoro.
Ecu IepcoHabHBIE JaHHBIE PAOOTHHKA BO3MOXHO MOJIyIUTE TOJTBKO Y TpeThel CTOPOHEL, TO PAOOTHHK
JOJDKEH OBITH yBENOMIICH 00 3TOM 3apaHee U OT HEro JOJDKHO OBITH TIOJIyYCHO MMHCBMEHHOE COTTIACHE.
JIOMKXHOCTHOE JIMIO  paboTofaTens  IOJDKHO cooOmUTs, pabOTHUKY YYpEeXICHHS O UeIX,
[PEATONAraeMbIX MCTOYHHKAX W CIOCO0aX MOMyHEHHUs MEPCOHATBHBIX NaHHBIX, a TaKXe O XapakTepe
OJUTEKAIINX TTOTYIEHHIO TIEPCOHATBHBIX JTaHHBIX ¥ MOCIICIICTBUAX OTKA3a pabOoTHHKA JaTh IIMCHbMEHHOE
corjlacve Ha X NOoJy4YeHue.

3.1.2 PaGoTozaTeNs He HMeeT MpaBa MOTydaTh W 00pabaTeiBaTh IMEPCOHAIBHBIC °IAHHBIC
paboTHUKA YUPEKIECHHS O €ro PacoBOi, HAIMOHATBGHOM MPUHAIEKHOCTH, MONTUTHYECKUX B3TIAAAX,
PETUIHO3HBIX WM PUIOCOPCKHX YOEKIEHNSAX, COCTOSHUM 30POBbS, HHTUMHOM JKU3HH. B cnygasx,
HETOCPENCTBEHHO CBA3aHHBIX C BONPOCAMU TPYHOBBIX OTHOIIEHMH, B COOTBETCTBHU CO cr.24
Koucrutymuu Poccuiickoit ®enepannn paboToaaTeNb BIPABE MOIydaTh U o6pabaTeIBaTh JaHHBIE O
YACTHOM XKU3HM pabOTHHMKA TOJBKO C €r0 MUCbMEHHOIO COTTIACHA.

3.1.3. O6paboTKa yKa3aHHBIX MEPCOHANBHBIX NaHHbIX pabOTHHKOB paboTomaTeNIeM BO3MOXHA
TONBKO C WX coryacus 0o 0e3 WX cornacus B CICTYIOIMX CITydasX;

¢ TIepcOHANbHBIE NaHHBIE SBJIAIOTCS 0OMENOCTYTHBIMHY;

* TEpCOHATBHBIC JAHHBIE OTHOCATCA K COCTOSHHIO 3I0pPOBBS paGoTHnka M ux 00paboTkKa
HeoBGX0IMMa IS 3alHUThl eT0 XKU3HH, 3[0POBbs WM MHBIX XKH3HEHHO BXHBIX MHTCPECOB 60 KU3HH,



3/JOpOBBS WIIM MHBIX )XM3HEHHO BAXHBIX MHTEPECOB APYTHMX JIHUIl U MOJYHCHHE COIVIACHS paboTHHKA
HEBO3MOJXXHO;

e 10 TPeGOBAHHMIO MOJHOMOYHBIX TOCYJApCTBEHHBIX OPraHOB B CJIy4asX, MPEXyCMOTPCHHBIX
(benepaTbHBIM 3aKOHOM.

3.1.4. Pa6oTozarens BIpaBe 06paGaThiBaTh EPCOHATBHBIE JaHHBIE PAOOTHUKOB TOIBKO € HMX
IIHCBMEHHOTO COTJIACHS.
3.1.3. [TucsMeHHOE coryacue paboTHHKa Ha 00pabOTKy CBOMX NEPCOHANBHBIX MAHHBIX HOJDKHO

BKJTIIOYATH B ceOs:

«  GdaMwiMio, WMs, OTYECTBO, aipec CyObeKTa MEpPCOHANBHBIX MNaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTa, YIOCTOBEPSIOIIEr0 €ro JMYHOCTb, CBEACHMS O JaT€ BBIIAYM yKA3aHHOrO JOKyMEHTa M
BBIIABIIIEM €TI0 OPTaHe;

o HanmMeHoBaHWe ((pamMuIMIO, WUMS, OTYECTBO) W aipec OIepaTopa, IOJIYYarolero COINacHe
cyOBeKTa MEPCOHANIBHBIX TaHHBIX;

o 11emb 00pabOTKH NMEPCOHATBHBIX TaHHBIX;

e MepedeHb TEPCOHAIBHBIX JAaHHBIX, Ha 00pabOTKy KOTOPBIX Ia€TCs Coryacue cyOBeKTa
[IEPCOHABHBIX JaHHBIX;

*  TepedeHb NEHCTBHI ¢ NMEPCOHATBHEIME JaHHBIMH, Ha COBEPIICHHE KOTOPHIX NaTCs COTNIACHS,
00IIIee OMHUCAHNE HCTIONB3YEMBIX OMIEPATOPOM CIIOC060B 00pabOTKH MEPCOHABHBIX JaHHBIX;

*  CPOK, B TEYEHHE KOTOPOTO JEHCTBYET COTIIACHE, & TAKXKE MOPATOK €TO OT3bIBA.

dopwma 3asBiieHUs O cOrfacuy paboTHHKA Ha 00pabOTKy MEpCOHANTBHBIX NAHHBIX CONCPXHUTCST B
[Tpunoxenun 1 k HacTosmeMy llonoxeHunto.

216 Cornacue paboTHHKaA He TpeOyeTcs B CIEMYIOUIMX CIydasX:

+  06paboTKa MePCOHATBHBIX IaHHBIX OCYIIECTBIISIETCS HA OCHOBAHUU TPyIOBOrO KOZEKCa P® wmn
HHOTO (eEPaTLHOTO 3aKOHA, YCTAHABIMBAIOMIETO €€ LEb, YCIOBUS TOTyICHHS IEPCOHABHBIX JTAHHBIX
1 KpyTr CyOBEKTOB, TepCOHAIBHBIC JaHHBIE KOTOPBIX TOUIEXAT 00paboTKe, a TaKkkKe ONpEeNeAomero
TIOJTHOMOYHS paboToNaTeNs;

+  00paboTKa MepcOHATBHBIX JaHHBIX OCYLIECTBIISETCS B LEIAX MCTIOTHEHHS TPYA0BOrO I0T0BOpa,

+  06paboTKa MEPCOHANBHBIX NAHHBIX OCYIIECTBIAETCS UL CTATUCTHYCCKMX WM MHBIX HAy9IHBIX
11eJIel Py yCIIOBUE 0053aTeIbHOTO 003 IMUNBaHNS IEPCOHATIBHBIX JaHHBIX;

¢ 00paboTKa MEepCOHATHHBIX NaHHBIX HEOOXOAMMA JUIS 3aIMUTHI XXMU3HHM, 3I0POBBI HIIM HMHBIX
)KU3HEHHO BAXHBIX MHTEPECOB paOOTHMKA, ECITH MOJYYEHHE €T0 COTJIaCHs HEBO3ZMOXHO.

3.2. lopsimok 00paboTKH, epeNadn ¥ XpaHeH!s ICPCOHATBHBIX JaHHBIX:

32.1. PaGoTHHK YUpekIeHHs NPENOCTABIAET CHEHHATMCTY MO KaapaMm YUpeKICHHS
JIOCTOBEpHEBIE cBeneHust o cebe. CHeruanucT IO Kaapam YUPEKACHUS MPOBEPACT IOCTOBEPHOCTDH
CBeCHMUi1, CBepAs NaHHBIE, TIPEIOCTABICHHBIE PAOOTHIKOM, C IMEIOIIMMHUCS Y pabOTHHKA TOKYMEHTaMH.

3.2.2. B coorsercTBuH co ¢T.86 r11.14 TK P® B nensx obecrneueHus Mpas ¥ CBOOO YEIOBEKA U
rpaxkaaHiHa paboTtonaress (YUpexKAeHNE) U eT0 MPEACTABUTENH IPH 00paboTKe MePCOHATEHBIX TaHHBIX
paGOTHHKA IOJDKHBI COOMIONATE CleIyIomue obimue TpeOOBaHHS:

+ 06paboTKa MEPCOHATBHBIX JAHHBIX' MOXET OCYINECTBISATBCS MCKIIOUUTENBHO B ILENAX
obecreuenns COOTIOICHNS 3aKOHOB U HHBIX HOPMATUBHBIX [IPABOBBIX aKTOB, COAEHCTBHS paOOTHUKAM B
TPYJOYCTPOHCTBE; OOYYEHWM ¥ NPOABIDKCHHHM MO CIyx0e, obecredeHus JIHMYHOM O€30mMacHOCTH
pabOTHHUKOB, KOHTPOJISA KOJIHYECTBA M KA4eCTBA BBINOIHAEMON paboThl M 0OECHIECUCHUS! COXPAHHOCTH
MMYILECTBA;

+ mpu omnpemeneHur 00BEMa W colepiKaHMs, 00pabarhIBAEMBIX MEPCOHANBHBIX JaHHBIX
PabGoTomatens HOMKEH pykoBoiacTBoBarhess Koncrurymmedt Poccuiickodi @enepanmu, TpymzoBsIM
xoaexkcoM Poccuiickoi @enepalinl ¥ HHBIMU (QenepaTbHbBIMU 3aKOHAMH,



* [IpW MIPUHSTHM PENIEHMH, 3aTParuBalONINX MHTEPECH paboTHUKE, PaboTogaTens HE UMEET paBa
OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX PaOOTHMKA, MOTYYCHHBIX HCKIIFOUUTENBHO B PE3YNIBTATC UX
aBTOMATHU3MPOBAHHON 00pabOTKH MM 3JIEKTPOHHOTO MOy UCHHS;

*  3aIMTa EPCOHAILHBIX JAaHHBIX PaOOTHHKA OT HENIPABOMEPHOTO MX MCIOJIB30BAHMS HIIM YTPATHI
obecneunBaeTcss PafoTomaTeneM 3a CYET e€ro CpeACTB B INOPSIKE, YCTAHOBJICHHOM (enepalbHbIM
3aKOHOIATEIECTBOM;

* palOTHUKM W WX MPEICTABUTENN MOJKHBI OBITh O3HAKOMJICHBI MOJ PACHHUCKY ¢ NOKYMEHTaMH
VYpexIeHus, yCTaHABIMBAIOIIMMHE TOPSIOK 00paboTKH MEPCOHATBHBIX IaHHBIX PAOOTHHKOB, & TAKXKE
00 ux mpaBax U 003aHHOCTSX B 3TOH 0071aCTH,

¢ BO BCEX CIydasX OTKa3 pabOTHHKA OT CBOMX IpaB Ha COXPAHEHWE M 3aIUTy TaHHEI
HEJIEUCTBUTEIICH.

4. TIEPEJJAYA U XPAHEHUE ITEPCOHAJIBHBIX TAHHBIX

4.1, Tlpu mepenade TeEPCOHATBHBIX NAHHBIX paboTHMKA PaGoTomarens mODKEH CcoOMONAaTh
crenyrolye TpeOoBaHu:

4.1.1. He coo6maTh TEpCOHANbHBIE JaHHbIE PaOOTHHKA TPEThe CTOPOHE 0€3 MUCBMEHHOTO
cormacust pabOTHHKA, 38 UCKJIIOYCHHEM CIIydaeB, KOTJa 3TO HEOOXOOMMO B LEISAX MPeXyNpeKICHHUS
YIpO3bl JKM3HM M 3I0POBbIO pabOTHMKA, a TakkKe B CIIydasX, YCTAHOBIEHHBIX (eIepalbHbIM
3aKOHO/IaTEILCTBOM.

4.1.2. He coobmarh TepcoHalbHBIE NaHHble pa0OTHHKAa B KOMMEPYECKHX LEAX 0Oe3 ero
nmucbMeHHoro coryacus. O6GpaboTka MEpCOHATBHBIX AAHHBIX PAOOTHUKOB B IEISX MPOIBHKCHUSA
TOBApOB, paboT, YCAyr Ha pBIHKE MYTEM OCYMIECTBIICHHS MPAMBIX KOHTAaKTOB C MOTCHIMAJIBHEIM
noTpeOHTENIEM C TOMOLIBIO CPEACTB CBA3M JOIYCKAETCS TOJBKO C HX MPEBApUTEIBHOTO COTIACHS.

4.1.3. [IpeaynpeanTs JIAI, MOJYUMBIINX IIE€PCOHATBHBIE NaHHBIE paOdOTHUKA, O TOM, YTO ITH
JaHHBIE MOTYT OBITH WCIIOJIBb30BaHbI JIULIb B HENSIX, IS KOTOPBIX OHH COOOILIEHBI, H TpeOOBaTh OT ITHX
JIAI TIOATBEPKACHUS TOTO, YTO ITO MPaBMIIO coOmoaeHo. Jluna, monryyuBIne MEPCOHATBHBIC NaHHBIC
paboTHUKA, 065I3aHbI COBIIONATE PEXHM CeKpeTHOCTH (KoH(HaeHImansHocTH). [lannoe [lonmoxenue He
pacripocTpaHsieTcss Ha OOMEH IMEepCOHANBHBIMU JaHHBIMH DPa0OTHHKOB B MOPSJKE, YCTAHOBICHHOM
(benepaTbHBIMU 3aKOHAMH.

4.1.4. OCyLIECTBIATE TIEpeady EePCOHATBHBIX JAaHHBIX PAOOTHUKOB B IIPEEax Y UpexKICHHUS B
COOTBETCTBUU C HacTOSIMM [lomoxeHneM.
4.1.5. Paspermares JOCTYml K TEPCOHATBHBIM JaHHBIM DPabOTHHKOB TOJBKO CICIHAIBHO

YIOJIHOMOUYEHHBIM JIIaM, MPH 3TOM YKa3aHHbIE JHMIA JO/DKHBI MMETh MpPaBO IOJIy4aTb TOJNBKO TE
TIEpPCOHANBHEIE JAHHBIE PaOOTHUKA, KOTOPbIE HEOOXOXMMBI IS BBITOTHEHNS KOHKPETHOH QyHKIIMH.

. 4.1.6. He 3ampammuBaTh WHQOPMALMIO O COCTOSIHUHM 3I0POBbS PabOTHHWKA, 33 MCKIIOYCHHEM TEX
CBEJICHHMI, KOTOpBIE OTHOCATCS K BOMPOCY O BO3MOXHOCTH BBINOJHEHMS DPabOTHHUKOM TPYIOBOM
GYHKIIUY.

4.1.7. TlepenaBath TepcOHANBHBIE JaHHBIE PaOOTHHKA MPEICTABUTENSAM PaOOTHHKOB B MOPSIKE,
ycTaHOBNEHHOM TpynoBbM Komekcom Poccmiickoit ®enepannn, W OTpaHHYMBATE 3Ty HHYOPMANMIO
TOJBKO TEMH MEPCOHATBHBIMA JaHHBIMH pabOTHHKA, KOTOPHIE HEOOXOMMMBI IS BBIIOJHECHUS
YKa3aHHBIMH TIPEICTABUTENAMHE UX QyHKIHIA.

4.2. XpaHeHue ¥ UCIOIb30BaHNE IEPCOHATBHBIX JAHHBIX PAOOTHHUKOB:

4.2.1. [TepconanpHbIe JaHHBIE PAaOOTHHUKOB 00OpabaTBIBAIOTCS M XPAHATCSA Yy CIICIHATKCTA IO
KaJpam.

4.2.2. [lepcoHaNbHbBIE NaHHbIE PaGOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOIUTh NATBHEHIIYIO

00paboTKy W TepeIaBaThesl Ha XpaHEHUE Kak Ha OyMa)KHBIX HOCHTENISIX, TaK U B 9JICKTPOHHOM BHJE: 1O
JIOKAJTBHOH KOMITBIOTEPHOM CETH, TIPH MCII0IB30BaHUH KOMIIBIOTEPHBIX Iporpamm «lIlapyc: 3apmiaray,
«IIapve: Kaapwiy, «Ilapve: Byxraarepus», «bapce», «CBUC», «BYB-20».




4.3. [Ipit MONYYEHHH MEPCOHATBHBIX JAHHBIX HE OT PabOTHHKA (3a MCKIIIOYEHHUEM CIIydacB,
ECITH TIEPCOHANBbHBIE JAHHBIE OBLTH MPENOCTABIICHB! PAOOTONATENMO HA OCHOBAHUH (henepaabHOro 3aK0Ha
W €CIU TIepCOHANbHBIE JIAHHBIE SBIIIOTCS OOIIENOCTYIHBIME) paboTOAATENb 0 Havaa 06paboTku
TAKMX TIEPCOHATBHBIX JTAHHBIX 003aH MPENOCTABUTh PAOOTHIKY CIEMYIOUIYIO HH(OPMALIHIO:

. HanMeHoBaHHMe ((amMUITHsl, UMsI, OTIECTBO) U aipec OIepaTopa Uik €ro MpeACTaBUTELA;

. 1enb 06paboTKU EPCOHATBHBIX TaHHBIX 1 ¢€ IIPaBOBOC OCHOBAHHCE;

. [pEANoaraeMble TOJIb30BATENM TIEPCOHANBHBIX JaHHBIX,

. YCTaHOBIIEHHBIE (De/IepaTBHBIM 3aKOHOIATEIbCTBOM IIpaBa CyObeKTa MepCOHATbHBIX NaHHBIX.

5. IOCTYII K NTEPCOHAJIbHBIM JAHHBIM PABOTHHUKOB

0 IIpaBo 0CTYTA K [IepCOHATBHBIM IaHHBIM PAOOTHIKOB B Y UPEXKICHUHA HMEIOT:

S L1 Jupextop (B TOITHOM 00BEME).

5.1.2, CrienuayieT 1o Kaapam (B 06bEMe, TeTaTM3HpOBaHHOM 11.2.6 HacTosero [1omoxKeHus).

5.1.3. Corpynnuku Oyxrantepun (B 00BEMe, [IeTATM3UPOBAHHOM m.2.6 HacTOALIETO
[Tonoxxenus).

.14, 3amecTTenb AupekTopa Mo YMP (B 00béMe, NETATM3UPOBAHHOM H.2.6 HACTOAIIETO
[Tonoxenwus).

5.1.5. IIpencenarens NEPBAYHON MPOMCOIO3HON OpraHu3alii (MMEeT JOCTYTl K MEPCOHANBHBIM

JAHHBIM DaOOTHMKOB, SBISIOLIMXCS HWICHAMH TMEPBAYHOM MPO(COIO3HOM OpraHu3aluv, B o0BbéMe,
JeTaT3upOBanHoOM 11.2.6 HacTtosmero [Tonoxenus).

5.2. PaboTHUK YUpexIeHHUS UMEET IPaBO:

3.2.1. [Tomydars JOCTYI K CBOMM IE€PCOHAIBHBIM JaHHBIM /ISl O3HAKOMIICHHS C HUMH, BKIIFO9as
IIpaBo Ha 0€3BO3ME3NHOE MONyYdYeHWE KOmui moOGOH 3ammcH, colaepiamled MepCOHATBHBIC NaHHBIC
paboTHHKA.

322, Tpebosars oT Paboromarens yTOYHEHHMS, WCKIIOYCHHS WM HCIPABJICHUS HEIONHBIX,
HEBEPHBIX, YCTAPEBIIHNX, HEJOCTOBEPHBIX, HE3AKOHHO TTOTYyUYCHHBIX MJIM HE SBJIAIOIIMX HE0O0XO0IUMBIMHI
st PaboTomaTesst mepCOHaNbHBIX JaHHBIX.

Sl [Tonmyuats oT PaGoTonarens:

*  CBeJIEHHMS O JIMI@AX, KOTOPbIE IMEIOT HOCTYI K IEPCOHAIbHBIM JaHHBIM HJTH KOTOPBIM MOXET OBITH
MPEIOCTABIIEH TAKOH NOCTYTI,

*+  TIepedeHb 00pabaThIBAEMbIX TEPCOHANBHBIX JAHHBIX ¥ HCTOYHHUK UX MTOTYHCHHUS,

¢ CpokH 00paboTKH MEPCOHATBHBIX NaHHbIX, B TOM YUCIIC CPOKH MX XPaHEHHUS,

e CBEICHHUS O TOM, KAKHE FOPHINIECKUE TIOCIEACTBHS TS CyOBEKTa IEPCOHATBHBIX TAHHBIX MOXKET
MOBJIeYs 3a 000 00paboTKa ero NepcoHaNbHBIX TaHHbIX.

5.2.4. TpeGoBath u3BemeHus PaboTomareneM BCEX JHI, KOTOPHIM paHee OBUIM COOOIICHBI
HEBEPHBIE MM HETIOJIHBIC MEPCOHABHBIE TaHHBIE, 000 BCEX MPOM3BEAEHHBIX B HHUX HCKIIOUCHUSX,
UCTIPABJICHUSIX WM JOTIOJHEHHSX.,

5.2.5. O6xaoBaTh B yIOJHOMOYEHHBIM OpraH Mo 3aIlUTE NpaB CyObhEKTOB MEPCOHATBHBIX AaHHBIX
WK B CyAeOHOM MOPSIIKE HENTPABOMEPHBIE medicTus wim Ge3neiicTBre PaboTomarens mpu 06paboTke U
3aIIUTE €r0 MEPCOHAIBHBIX JaHHBIX. ;

5.3. Tlepenaya wHGOpPMALMKM TPETbEH CTOPOHE BO3MOXHA TOJIBKO MpPH IHCHMEHHOM COTJIaCHH
pabOTHHKOB.

6. OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM, PEI'YJIMPYIOIIUX
OBPABOTKY U 3AIIUATY IIEPCOHAJILHBIX JAHHBIX PABOTHHUKOB
6.1. PaGoTHWKYM YUpeKIEHUs, BUHOBHBIE B HAPYIICHHH HOPM, PETYIUPYIOUIHUX IOJIyICHHE,
06paboTKy ¥ 3aIIUTy MEPCOHANBHBIX JaHHBIX Pa0OTHHKA, HECYT MUCUUIUTHHAPHYIO aIMUHUCTPATHBHYO,
TPakIaHCKO-TIPABOBYIO MIIH YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHHY € (heepalbHBIMU 3aKOHAMH.



6.2. Hupextop YupexneHus 3a HapylmeHHEe HOPM, PeryIHPYIONIUX MOTyYeHne, 06paboTKy u
3aIIUTy NEPCOHATBHBIX JAHHBIX PAOOTHMKA, HECET aIMUHHUCTPATHBHYIO OTBETCTBEHHOCTB, COIVIACHO
c1.5.27 u ¢1.5.39 Koznekca 06 aqMMHICTpaTHBHBIX IPaBOHApYIIeHHUsX Poccuiickoit ®emepanu, a Takke
BO3MEIIAeT pPabOTHUKY ymIep0, NPUYMHEHHBI HEMPABOMEPHBIM WCIIOIB30BAHAEM WHH(POPMAIHH,
CoIeprKalllel NepcoHaIbHbIE JaHHbIE paOOTHHKA.

7. IPUJIOKEHUS

7.1. Ilpunoxenne 1. dopma 3adBICHHS O COINIACHH PabOTHMKA HA 06PabGOTKY NEpPCOHATHHBIX
JaHHBIX,

Pazpaboran C.A. PsizaHoB



A,

Hupexropy OI'BIIOY «TOMCKHM TEXHHKYM
COLIMAJIBHBIX TEXHOJIOTHM»
O.b. I'ynoxHUKOBOHA

or
(PHO nomHOCTBIO)
MacmopT Ne , BBIIAH .
(nata sbiaauu B hopmare XX.YY.ZZZ7)
(KTO BBIIAN, TIOJHOCTBIO, KO TIOAPA3IEICHHS)
3ASIBJIEHUE

(®.U.0O. MoIHOCTBIO)

J1aK0 CBO€ coriacie Ha 06paboTKy, BKIo4Yas cOop, CUCTeMaTHU3aLIMIO, HAKOIIEHHE, XpaHeHHe, YTOYHEHHe
(o6HOBIIEHHE, H3MEHEHHUE), UCTIONB30BAHHE, PacpoCTpaHeHHe (Nepefady), o0e3nnuuBanue, OJOKHPOBKY U
YHUYTOXKEHHE CBOUX MEPCOHATBHBIX JaHHBIX B HIDKECIENYIOLIEM O0BEME:!

L.

o0 =IOy Ly B Lo 1D

10.
11.
12,
13.
14.

15.

Damunus, UMs, OTYECTBO.

JHara (roa, MecsIl, 9icIo Mecsla) U MECTO POXKIAECHUS.

[TacniopTHBIE NaHHBIE.

Anpeca, TenedoHsl.

CeMmeliHOe MONOXKEHHE.

CouuanbHoe MoJ0XKEHUE,

O6pazoBaHue.

HNudopmarust 0 6aHKOBCKHX CYETaX.

Homep cTpaxoBOro CBHAETENBCTBA FOCYJAPCTBEHHOIO IEHCHOHHOTO CTPaxOBaHUA | (€C/IH €CTh) HOMEP
CTPaxOBOrO CBUAETEHCTBA IEHCHOHHOTO CTPAaXOBaHMs HErOCYAapCTBEHHOTO IIEHCHOHHOTO QoH/a.
JlaHHbIE O TPYJOBOM AEATETbHOCTH (COTIACHO 3aIHUCSM B TPYIOBOH KHUXKKE).

JlaHHbIe 00 aTTeCcTaLMUIX.

JlaHHBIE O BOMHCKOM 00S3aHHOCTH.

JlaHHBIE O COCTOSTHUH 300POBBAL.

Jloxopl, ONTyYEHHbIE MHOW B JaHHOM YUpeXIEeHUHU (V11 epefady B HAJIOTOBYIO HHCIIEKIHIO, IO
dhopme 2-HJIDJI).

WHnuBuayaibHble CBEIEHHUS O HAYUCIIEHUH CTPaXOBBIX B3HOCOB Ha 0043aTeIbHOE IEHCHOHHOE
CTpaxoBaHME W JaHHbIE O TPYAOBOM cTaxke (Ans nepenayu B opransl [lencronHoro donga Poccun).

Hacrosiuee corslacue gaeTcst Ha CpoK AeHCTBHS TPyJOBOroO AOrOBOpPa ¢ IPaBOM IMOCIIELYIOLIErO
xpaHeHus coryiacHo HoMmeHK1aType aen OI'BIIOY «TTCT».

B ciryyae HerpaBOMEPHOro UCIMOJB30BaHUA IPEAOCTABIEHHBIX NaHHBIX HACTOSAIIEE COIIACHE MOXKET
ObITb OTO3BAHO MHOO B 1060 MOMEHT IM0.COMIALIEHHUIO CTOPOH MMCbMEHHBIM 3aiBJICHHAEM.

[MontBeprkaato, yro ¢ [Tonoxennem 06 06paboTke nepcoHanbHbIX JaHHBIX paboTHUKOB OI'BIIOY «TTCT»
O3HaKOMJIeH (Ha), MpaBa M 00S3aHHOCTH B 00JIaCTH 3allUTHI IePCOHAIBHBIX JaHHBIX MHE pa3bsACHEHBI.

» 20 r

Jlata MOJIMUCH O.N.0.



